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BMKTOPOBHa :;RDSlSZZT‘?;’%I'ﬂﬁ%KTOpa 10 aIMHHHCTPATUBHO-X035IiICTBEHHOH padoTe
1. O6mue mos0keHU.

1.1. IlomoxeHWs HACTOSINEH MODKHOCTHOH HWHCTPYKIUH pa3paboTaHbl HAa OCHOBaHWM EmwHOTO
KBTM(QUKAIMOHHOTO CIIPABOYHUKA TOJDKHOCTEH PYyKOBOIHUTENEH, CIICIIMATMCTOB U CIY)KaIlKX, pa3aes
«KBamuuKamoHHbIE XapaKTEepUCTUKK JOJDKHOCTEM pabOTHMKOB 00pa3oBaHHS», YTBEPKICHHOTO
Ilpuxasom Munsnpascompassutuss Ne 761 ot 26.08.2010r. B pemakmmm ot 31.05.2011r.; B
cootBeTcTBHHE ¢ @3 No273 ot 29.12.2012r «O6 obpazoranuu B Poccuiickoit denepanum» B peIaKIHH
or 5 mronsa 2017 roma; B cooTBeTcTBHM ¢ TpynoBeIM KomekcoM Poccuiickoit @epepanuu U APYTHMHU
HOPMAaTHBHBEIMHM  @KTaMH, pPETYIHPYIOIIMMH TPYIOBBIE OTHOIIEHHS MEXITy pabOTHHKOM W
paboronmarenem.
1.2. 3amectuTens OUPEKTOpa 10 aIMHUHHUCTPATHBHO-XO3SHCTBEHHON paboTe MOXET Ha3HaudaThbes U
0CBOOOXXIAThCS OT 3aHMMAEMOM MOJDKHOCTH IHPEKTOPOM 00mIe00pa3oBaTeIbHOTO YUPEeKACHUS. Bo
BpeMs OTIIyCKa ¥ BPEMEHHOM HETPYHOCIOCOOHOCTH 3amecTuTens maupektopa mo AXP ero
HETIOCPEICTBEHHBIE O0S3aHHOCTH BO3JIATarOTCsl Ha IIPOYMX 3aMECTHTENed IUpeKTopa, 3aBeIyIOIIEro
X031HCTBOM (3aBX032) MJIM Ha COTPYIHHMKA, OTHOCSIIErOCs K MIIAAMEMy 0OCIYXHBAIOIIEMY IIEPCOHATY
U3 4Yucia Hambosee ONBITHBIX. BpemeHHOe wHCHOoNHEHHE O0O0sS3aHHOCTEH B MONOOHBIX CHUTYaIlHsIX
OCYIIECTBIISIETCS. B COOTBETCTBUH C MPUKA30M THPEKTOpA IIKOJBI, TPH U3NaHHH KOTOPOTO COOIFOIECHBI
BCE TpeOOBaHMSI 3aKOHOIATENBCTBA O TPYIE.
1.3. 3amecTuTens AMpEKTOpa IO aIMHUHHCTPATHBHO-XO3SHCTBEHHOM paboTe, Kak IpaBHIIO, JOJDKEH
HMETH BBICIIEE NpodeccroHabHOE 00pa3oBaHHEe B 00JaCTH TOCYNApCTBEHHOIO M MYHHMIMIIAIBHOTO
YIpaBICHUS, MEHEDKMEHTa, YIPABICHHS IEPCOHAIOM U CTaxX paboTel HA aJMHHHACTPATHBHO-
XO34MCTBEHHBIX WJIM PYKOBOISIIWX TTOJDKHOCTSX HE MEHEe 5 JIeT Wid BhIcuiee IpodecCHOHATBHOE
o0pa3oBaHHE U IONOJHHUTENEHOE NpOoQecCHOHATBHOe 00pa3oBaHHe B 00TACTH TOCYIapCTBEHHOTO H
MYHHIUAIIQTEHOTO YIIPAaBIEHHUS, MEHE/DKMEHTa U 9KOHOMHKH U CTaX paboThl Ha aAMHUHUCTPATHBHO-
XO3SHCTBEHHBIX WM PYKOBOISIIMX HOJDKHOCTSIX HE MEHee 5 JIeT, NODKEH O3HAKOMHUTECS C
JOJDKHOCTHOM MHCTPYKLIHEH 3aMECTUTENs OUpPEKTopa 10 aIMUHHCTPAaTUBHO-XO3SHCTBEHHOM paboTe, a
TAKOKe C MHCTPYKIMEH IO OXpaHe Tpyna TS 3aMECTHTENS TUpeKTopa o AXP mIKOIEL.
1.4. 3am. mupextopa mkomel Mo AXP HaXOAWTCS B HEMOCPENCTBEHHOM TONYMHEHWM y IHPEKTOpa
001e06pa30BaTEIFHOTO YUPEIKICHHUS.
1.5. 3amecTuTemIO OMpPEKTOpa INKOJIBl 10 aIMHHHMCTPATHBHO-XO3SMCTBEHHONH pabore 00s3aH
HOIUMHSATECS TEXHUUECKUN U 0OCITYKUBAIOIINH TTEPCOHA IITKOJIBI B IIOJTHOM COCTaBE.
1.6. B cBoell neSTENBPHOCTH 3aMECTHUTENIO IUPEKTOpa IO aIMHUHHUCTPaTHBHO-XO3SHCTBEHHOH paboTe
HeoOxomuMo pykoBoacTBoBaThCS Kouctutynmeidr PO, denepamsuem 3akoHoM «OO0 00pa3oBaHuU B
Poccuiickoii @enepanun», TunossM monoxerreM 06 06meo0pa3oBaTeNEHOM YUPEXKIACHNH, 3aKOHOM
Poccuiickoi @enpepamuu «O OyxrantepckoMm ydeTe», ykazamu I[Ipesunenta P®, pemeHusMu
IIpaBurensctBa Poccnu, a Taxke pPEIICHUSMH MECTHBIX OpPraHOB YIIpaBIICHHS 00pasOBaHWEM BCEX
YPOBHEH IO BOIIPOCAM XO3SIMCTBEHHOTO OOCITYXHBAHUS YUPEXKICHHUH, aIMIHUCTPATUBHBIM, TPYIOBBIM
U XO34WCTBEHHBIM 3aKOHOAATEIbCTBOM; IIpaBUJIaMH M HOpPMaMH OXpaHBl TpyJa M IOXapHOU
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Oe30macHOCTH, YCTaBOM M JIOKIBHBIMH IIPaBOBBIMH aKTaMH IUKOJNBI (B TOM dYhcie IlpaBdimamu
BHYTPEHHETO TPYIOBOTO DACIOpsIKa, IpPUKa3aMH W PpACIOPSDKEHHSAME IUPEKTOpa). 3aMeCTHTENh
TUAPEKTOpa 10 aaMHHMCTPATHBHO-XO3dMCTBEHHOH paboTe o0s3aH cobOmomars KoHBeHIMIO O mpaBax
pebeHKa, PyKOBOACTBOBATLCS JODKHOCTHON HHCTPYKIMEH U TPYAOBBIM JIOTOBOPOM.

1.7. 3amecmumenio oupexkmopa no AOMUHUCMPAMUBHO-XO03AUCMEEHHOI pabome cliedyent 3HAMb:

-CIIOCOOBI OpraHu3aIuy GUHAHCOBO-X03IHCTBEHHOM NEATEIEHOCTH IIKOJIEL,

-IIOCTaHOBJICHHUS, PACTIOPSDKEHHS, IIPUKA3bl, JPYyTHE PYKOBOISIINE W HOPMATHBHBIE JOKYMEHTHI
BBIIICCTOSIINX OPraHoB, KOTOPHIE HEIOCPEACTBEHHO OTHOCATCS K XO3SHUCTBEHHOMY OOCITYKHBAHHIO
001me06pa3oBaTENBEHOTO YIPEIKACHHUS;

-T€XHOJIOTHH JUAarHOCTHKU NPUYHMH BOSHWKHOBEHMS KOHQIMKTHBIX CHUTyauui, ux 3HHEKTHBHOM
IPO(QUIAKTHKY U pa3pelIeHus;

-OCHOBBI 9KOHOMUKHU U COITHOJIOTHH;

-TPaXXIAHCKOE, aIMHHHCTPATHBHOE, TPYLOBOE, OIOMKETHOE, HAJIOTOBOE 3aKOHOMATENHCTBO B
9acTH, KOTOpas Kacaercs PEryJMpOBaHUs (QYHKIMOHUPOBAHUS YUPEKICHHUH 00pa3oBaHMsS W OPraHoOB
YIIPaBJIEHUSI 00Pa30BaHUEM PA3IHYHBIX YPOBHEH;

-OCHOBBI MEHEIDKMEHTA, YIPABICHHS IEPCOHATIOM, YIPABICHHUS TIPOEKTAMH;

-TIpaBHJIa SKCIUTyaTallMy ITIOMEIIEHHAH B 001e00pa3oBaTeIbHOM YUPEKICHUH;

-OCHOBBI OpTaHU3alluU TPYIa,;

-OCHOBHI TPYZIOBOI'O 3aKOHOAaTeNnbcTBa Poccuiickoit @eneparivu;

-CpEIICTBA MEXaHMU3ALNK TPYNa 0OCITYKUBAIOIIETO TIEPCOHAa;

-OCHOBBI - pabOTBEI C KOMIBIOTEPOM U IPHHTEPOM, KCEPOKCOM, TONB30BAHUS TEKCTOBBLIMH
PEIaKTOpPaMH, SIIEKTPOHHEIMH TabJIMLaMH, 3JIEKTPOHHOM MOYTOH U Opaysepamu;

OCHOBBI OKa3aHHUs NOBPa4eOHOM IOMOIIH, IOPSNOK NEHCTBHI MPU BO3HWKHOBEHHH II0XKApa MM WHOK
Ype3BEIYAHON CUTyallUH;

-METONBl  YOeXHeHMs, apryMEHTallMd CBOeHd [O3WIIAM, YCTAHOBJIEHHS KOHTAKTOB C
DOMYHHEHHBIMH, POIUTENSIMH (JINIIAMHU, UX 3aMEHSIOIINMH ), KOJIJIEraMH 110 paboTe;

-IICHXOJIOTUIO, OCHOBBI TUTHEHBI,

-TIpaByJIa BHYTPEHHETO TPYAOBOTO paclopsaKa 001eo0pa3oBaTeIbHOTO YUPEKIEHHUS

-TIpaBHJIa [10 OXPaHe TPyJa U MOKapHOH 6€30MacHOCTH, IIPOU3BOICTBEHHON CAaHHTAPHH;

-CaHUTAPHO-3MUAEMHUOIOTHYECKHE TPEOOBAaHUST K YCTPOUCTBY, COICPIKAHHIO M OpraHH3allMu
pexumMa paboThl 001e00pa30BaTETBHBIX YIPEK ICHHIH.

1.8. IIpu 0cBOOOXIEHNM OT HOIDKHOCTH 3aMECTHTENb qupekTopa mo AXP mepemaer CBOH Jema IO aKkTy
JUITY, KOTOPOE Ha3HAYCHO IIPHUKa30M AUPEKTOPa y4eOHOTIO 3aBEACHHUS B TCUCHUE MATH pabounX JHEH.

2. OyHKOHH.

Cpedu  ocnoenbix — QyHKYuUL, KOMOpble GBLINOIHAEM  3aMecmumens  OUpeKmopa 1o
AOMUHUCTPAMUEHO-XO03ATUCMBEHHOU pabome, 8bl0esIIom Cledyoujue:
2.1. Opranmsamus ~ aJAMUHHCTPATHBHO-XO3SMCTBEHHONW  JESTENLHOCTH  00meo6pa3oBaTensHOrO
YIPEXKIEHHUS, PyKOBOJICTBO €0 ¥ KOHTPOJIb PA3BUTHS JaHHOM MeSTENLHOCTH;
2.2. MarepuabHOe B TEXHHYECKOE 00eCIIedeHne YCIOBUH yueOHO-BOCIIUTATENBHOTO TPOLIECCE;
2.3. Obecneuenne pexxuMa 3I0POBLIX U OE30TaCHBIX YCIOBHM TPy/Ia ¥ NONTydeHHs 0Opa30BaHUS;
2.4. PyKOBOJICTBO COTPYIHHKAMHE, KOTOPBIC HAXOISTCS B HEMOCPEACTBEHHOM IO TYMHEHHUH;
2.5. KoHTponb  XO3sIMCTBEHHOTO OOCITYXXWBaHHWS, HAIEXKANIET0 COCTOSHHS 30aHUH, IOMEIeHHHA
y4eOHOT0 3aBEACHUS U IPUIIKOJIBEHON TEPPUTOPHH.

3. JoLKHOCTHBIE 00SI3aHHOCTH.
3amecmuments OUpexmopa no AOMUHUCIMPAMUBHO X03AUCMEEHHOT pabome 00a3aH.:
3.1. OcymecTBIATh OPraHU3ALMIO aMHHHUCTPATHBHO-XO3MHCTBEHHOMN NEITENEHOCTH IIKOJIb;
3.2. PYKOBOIWMTB ¥ KOHTPOJIMPOBATh AEITETBHOCTD TEXHHYECKOTO U 00CITYKUBAIOIIETO TIEPCOHANIA;
3.3. VuacTBOBATH NOJ PYKOBOICTBOM JMPEKTOPA B COCTABJIEHHH MPOTPAMMBI Pa3BHTHS 3aBEICHHS,
BHOCHTh B IIpENENax CBOECH KOMICTEHLWH NPEMTOKECHUS II0 pealu3alldi MOJOKEHWH NaHHOU
IpOrpaMMBI;



3.4. Amamm3mpoBaTh M3MEHEHHs B (QMHAHCHPOBaHWH O00pa3oBaHMS IUII KOPPEKTHPOBKU CTpaTeTHH
CO3IAHMS B PA3BUTHS MaTEPUAILHO-TEXHHIECKOH 62351 001e00pa30BaTENBEHOTO YIPEKACHHS,

3.5. VyacTBOBaTH B IOIOOPE M PACCTAHOBKE KaJpOB OOCIYKHBAIOIIETO IEPCOHANA;

3.6. COCTaBNATh IUIAH IO COBEPIICHCTBOBAHMIO M DasBUTHIO MaTepHAlbHO-TEXHUYCCKOH 6a3sl
yapesxaeHns 00pa3oBaHus Ha IOl C y9eTOM (HHAHCOBBIX CPEICTB, KOTOPBIC BBIICICHE! HA TOLL;

3.7. IIpiEAMAaTs Ha OTBETCTBEHHOE XPAHEHWE B MOPSZKE, YCTAHABIMBAIOMMMCS 3aKOHONATENECTBOM,
TOBapHO-MaTepUATbHEIE IEHHOCTH | IPYTOe HMYIIECTBO IKOJIBL,

3.8. Oprau30BEBATE 00CCIeUeHNE yIEOHBIX KAOUHETOB, aIMUHUCTPATHBHAIX KaOWHETOB, MaCTEPCKUX,
GBITOBBIX, XO3SHCTBEHHEIX M TIPOYMX IIOMCEIICHHM HEOOXOIUMOH Mebenpio, 000pYIOBaHUEM,
pEBeHTapeM (B T. Y. XO3SHUCTBEHHBIM), HCIONB3YEMBIMH MaTephallaMh M CPCACTBaMH, KOTOPBIC
OTBEUAlOT TpeOOBAaHMSM TPABHI W HOPM 0O€30MAaCHOCTH  IKM3HENEATENBHOCTH, CTAaHAapTaM
Ge30IaCHOCTH TpyHa, TMPHUHAMATh Mephl 110 OOECIEYCHHIO COXPaHHOCTH, CBOCBPEMEHHOMY
BOCCTAHOBJICHHIO H IIPHOOPETEHHUIO BBIIIETIEPEIUCTICHHBIX CPEACTB U IIPEIMETOB;

3.9. CoCTaBIsITh IUIAHBI MEPOIPHUSATHI IO TOXapHOH 0€30MacHOCTH, TOTOBHUTH IPOCKTHI NPHKA30B M
HHCTPYKITHH 110 IOZOOHBIM BOIIPOCAaM;

3.10. KoHTpommpoBarh colepxaHue B 6€30MacHOM COCTOSHHM M B HAIIEKAIIEM NMOPAIKE MOIBATEHEIX,
YepAYHBIX, XO3SHCTBEHHBIX, TTOICOOHBIX, TEXHUYECKUX MTOMEIICHNH 00pa3oBaTENEHOTO YUPEKICHUS,
oBecreurBaTh YCIOBHS GE30TACHOTO COACPIKAHHS YKA3aHHBIX MOMCLICHHH, KOTOPBIE OBl UCKITIOUNIIH
IPOHUKHOBEHUE IOCTOPOHHUX JIUIL;

3.11. OpraEM30BHIBATE ACATEIBHOCTH CKIIAJICKOTO XO3SHCTBA, CO3/aBaTh YCIOBHS IS HAMICKAIIETO
XpaHEeHWs MaTepPUATBHBIX IIEHHOCTEH MIKOTIBL;

3.12. IIpoBomWTb WHBEHTApHBIH YUeT HMYINECTBA YIPEXKIACHHUS 00pa3oBaHUs, OCYMIECTBIATH
MHBCHTAPH3AIMIO WMYIIECTB, OOeCreunBaTs BMECTE C OyxranTepuer paboTy MaTepuanbHO
OTBETCTBEHHBIX JIMI] IT0 CBOEBPEMECHHOMY CITHCAHHIO U MIPABHJIBHOMY y9YETY MaTEPHATBbHBIX CPEICTB;
3.13. OGecmeunBaTh pabOTHUKOB y4eOHOTO 3aBENEHHS NPEAMETAMH XO3JHCTBEHHOIO obuxoma M
XO3SMCTBEHHOTO HHBEHTAPS, CBOCBPEMEHHO NIPHOOPETaTh M PAIlMOHATIBHO HCIOJIB30BATE PACXOLHLIC
MaTepuabl, MOIOIIHE CPENCTBA M TIPOYEE;

3.14. KoHTpOJMpOBATH COXPAaHHOCTh XO3AWCTBEHHOTO WHBEHTApsA W TPEAMETOB X03SHCTBEHHOTO
061x01a, 06ECTIeUNBaTh NX BOCCTAHOBIICHNE B CITydae HEOOXOMUMOCTH 1 MOTIOJIHEHNE;

3.15. OCymecTBIATh KOHTPOJIb 38 XO3SHCTBEHHBIM OOCIY)XWBAHHEM W HAIUTCHKALIAM TEXHUICCKUM H
CaHUTAPHO-TUTUECHUIECKUM COCTOSTHMEM  3aHHH, COOpYXXEHHH, yaeOHBIX KaOWHETOB,
ATIMUHACTPATHBHBIX KAOMHETOB, MACTEPCKHX, CIIOPTUBHOTO 3aia ¥ APYTUX HOMEIICHHH, COOTBETCTBUA
3THX TOMEINEHHH TpeOOBaHMIM HOPM M IPaBHJ O€30MaCHOCTH XHU3HEACATEIHHOCTH, OCYIIECTBIIATE HX
TIEpHOMYECKH OCMOTD ¥ OPTaHHU30BBIBATE TEKYIIHUI PEMOHT;

3.16. TIpoBepsATh WCIPAaBHOCTH OCBEINEHHMS, OTOIUICHMS, BEHTHUIISUMOHHBIX CHCTEM, ceTel 3IEKTpO-,
BOJIO-, TEIUTOCHAOKEHMS, OCYIIECTBISITh X TTEPHOIWYECKIA OCMOTpP ¥ OPTaHHW30BBIBATE HEOOXOIUMBIN
TEKyIIiH PEMOHT COTTIACHO JOJDKHOCTHOM HHCTPYKIMU 3aMECTUTEIIST IMPEKTOPa 10 AXP mKoIer,

3.17. Oprau30BEIBATE IPOBEACHNE EKETOIHBIX U3MEPEHUH CONPOTUBICHHAS U30TALHUH SIEKTPHICCKAX
YCTAaHOBOK U TIPOBOIIKH, 3a3¢MIISIOIIEX YCTPOHCTB, aHAIM3 BO3MYIIHOH CPE/bl Ha CONCPKAHUE MBI,
ra3oB ¥ HapoB BPEMHBIX BEINECTB, 3aMep OCBEUICHWS, HAIMYMS paldallvd, IIymMa B IOMEIICHHAX
VIpeXIEHNss B COOTBETCTBHM C TIpaBWIIAMH M HOPMamH  TI0 obecrieueHno  GE30TaCHOCTH
KH3HEICATEIHHOCTH;

3.18. ObecreunBaTh CBOEBPEMEHHYIO TOATOTOBKY y4eOHOTO 3aBSACHNS K Hadasly y4eOHOTO rofa.

3.19. OpraHM30BEIBaTH COOIIOJCHHE TPEOOBAHWH MMOXAPHON 0€30TMaCHOCTH 30aHUH W COOPYXEHUH
IIKOJNBL, CJIETUTh 3a MCIPABHOCTBIO CPEICTB TYIIEHHs I[OXapoB; COCTaBJIATh HOPMATUBHYIO
JOKYMEHTAIHIO TI0 ITOXKapHOH 0e30TacHOCTH;

3.20. O6ecIeunBaTh y4Y€ET, XpaHEHHE TT0XKAPHOTO HHBEHTAPS, HHANBUIYAIbHEIX 3AIINTHBIX CPENICTB;
3.21. TlpmobpeTaTs 1O Mepe HEOOXOAMMOCTH CIEHHAIbHYIO ONSKIy M JApYyrHe CpelcTBa
HHIMBYIYATBHOM 3aIUTHI A COTPYIHUKOB 3aBEICHUS;

3.22. OpraHu30BBEIBATE MEPOIPHUSTHS 10 OIAaroyCTPONCTBY, O3CTECHCHHIO H yOOpKe MPHUIIKOILHOM
TEPPUTOPHH;



3.23. PyKoBOIUTE H KOOPIMHHPOBATh PabOTy HOAYAHEHHBIX EMY CITYXO, CTPYKTYPHBIX IO ipa3aelICHu
M PabOTHHKOB, B TOM WYHCJIE BBLIABAaTh MPOU3BOICTBEHHBIE 3aJaHUS, HEOOXOIMMEIE INIsI PABOTHL
MaTepuansl, HHBEHTAPb W HHCTPYMEHTHI, BECTH y4YeT pabodyero BpPEMEHH TEXHUYECKOTO WU
OOCIYXXMBAIOIIET0 IepCcOHaNa, COCTAaBNATH Tabeldb pabodero BpEMEHH; BHOCHTH IHPEKTOPY
YIpeKIEeHHs 00pa3sOBaHWs TPEUIOKEHHS 110 OCYINECTBICHHIO CHCTEMBI CTHMYJTHPOBAHHS paGOTHI
TEXHIYIECKOTO U OOCIy)KHBAKOINETO MEPCOHANA, MPEUIOKEHUS O MPUHATHE B CIyYasx HEBBHIIOIHEHHS
COTPYTHHKaMH CBOMX TOJDKHOCTHBIX 00SI3aHHOCTEH Mep AHUCIIUITIINHAPHOTO BO3AEHCTBHYS;

3.24. Oprauu3oBbiBaTh 06yUeHHe 0OCTYKHBAIOLIETO IEPCOHANA, TTPOBOIHTS HHCTPYKTAXH (mepBUYHBI
¥ IepHOIMYECKHE) Ha pabodeM MecTe, INIPOBOIUTH OGOPYIOBAaHME YTONKA OE30MaCHOCTH

XKUBHCACATCIIBHOCTH,

3.25. Ctporo cobmonaTh IONOKEHHS HACTOSIIEH TOIKHOCTHON HHCTPYKIIHH.

3.26. ITlpuaumare MepeI 1O OOecHedeHHI0 (Ge30MacHOCTH THpPH NEPEHOCKE TSDKECTEH, BBITOTHEHHH
IOTPY309HO-PAsTPY30YHEIX M PEMOHTHO-CTPOUTENBHBIX PabOT, 3KCIUTYaTallMH TPAHCIIOPTHBIX CPENCTB
Ha TEPPUTOPHHU yUeOHOTO 3aBEICHMS;

3.27. OpraHu30BBIBATE HE PEXE OHOTO pasa B MISTh JIET, COBMECTHO C WHXKEHEPOM 110 OXPAaHE TPyXd,
paspabotky uHCTpyKuit 1o OT mo BuaaMm paboT /IS 06CITyKUBAIONIEro MEPCOHATA IIKOTIBL,

3.28. IIpuHEMAaTh MEpBI TI0 3aKIIOYEHHIO XO3SIHCTBEHHEIX JOTOBOPOB HA TEXHHYECKOE OOCIYKHBAHHE,
OCHAIICHHE, a TAKKE PEMOHT IIKOJIBL;

3.29. KoHTpOIMpOBaTh Ka4€CTBO M CBOEBPEMEHHOCTS BBIIOJHEHHS IOTOBOPHBIX paboT;

3.30. OpopmiaTe cueTa Ha MPUOOPETEHHE MaTEpHATbHO-TEXHWYECKUX CDPEICTB M 0GOpYNOBAHHS,
00ecIeYnBaTh WX MOJIYUIEHHE B [IOJTHOM 00BEME;

3.31. CocTaBIsTh OTIETHOCTE ¥ BECTH JOKYMEHTALMIO 110 3aKPETIEHHOMY Y9acTKy paboThI;

3.32. BemonHATE IpaBUia 0 OXpaHe TPyIa W MOXapHOH 6€30I1aCHOCTH;

3.33. PauuoHANBHO MCIONB30BATH TOIUIABHBIC M SHEPTETHYECKHE DPECYPCHL 061me00pa3oBaTeILHOTO
YIpEKIECHUS.

3.34. KonTponmipoBath paboTy TPEBOKHOM KHOIKH, paboTOCIIOCOGHOCTE crucTembl AIIC.

4. IIpaga.
3amecmumens Oupexmopa no OMUHUCIPAMUBHOTI-X03ATICMEEHHOT pabome umeem Credylouyue npasa.
4.1. B mpemenax cBoeH KOMIETCHIIMM W B MODSIKE, KOTOPBIA OIPEIEILCT yCTaBOM, BbITaYa
PacIOpsHKEHUH U YKa3aHWH COTPYIHUKAM 3aBe/IeHHs, TpeDOBaHNE WX UCTIOTHEHNUS,
4.2. Ilognmucanye TOKYMEHTOB B TIpeeNiax CBOEH KOMITETEHIIHH;
4.3. IlpencraBnenne Ha PaCCMOTPEHHME IMPEKTOPA INKOTEI TPEMIOKEHHH IO BOIIPOCaM CBOEH
IesATeTbHOCTH;
4.4. Ilony4eHre OT PyKOBOAMTENEH W CIEHHANNCTOB 0GPAa30BATENHHOTO YUPEXIEHHS MHMOPMALHH,
HEOOXOMMOH 1T OCYIIECTBIICHNS CBOEH NeSTeTBHOCTH,
4.5. TpeboBanre OT PYKOBOACTBA YYPEXKIECHHS OKA3aHWS COMCHCTBHS B WCHOMHEHHH MOJIKHOCTHBIX
00s13aHHOCTENH;
4.6. Ha pabouee mMecTo, KOTOpOe GBI COOTBETCTBOBAIIO TPEGOBAHMAM OXPAHEI TPYL4, Ha MOJIy4E€HUE OT
paboTozaTens IOCTOBEPHBIX CBEICHHE 00 yCIOBHSX W OXpaHEe Tpyla Ha pabodeM MecTe;
4.7. lloebimenne npohecCHOHATEHON KBATH(DHKALMH, IPOXOXKICHHE aTTECTAIINH.
4.8. IlpucyTcTBrE BO BpeMst MPOBENCHNS JIFOOBIX PabOT HEMOCPEACTBEHHO TT0{YMHEHHEIX COTPYIHHKOB.
4.9. 3amecmumeny Oupexmopa no aOMuHUCMpPamMUEHO X03AlCMEeHHOI pabome umeem npago
npeocmagame:

- K JACHWIUIMHAPHOM OTBETCTBEHHOCTH IHPEKTOPY YYAIWKCS 38 MPOCTYIKH, KOTODBIE
JIE30PTaHU3YIOT  y4EOHO-BOCIUTATENBHEIN Mpolece, B IOPSIAKE, yCTAHOBIEHHOM IIpaBHMiamMu o
TIOOIIPEHHUSIX W B3BICKAHHUAX;

- K TUCIUIIIMHAPHON OTBETCTBEHHOCTH HETMOCPENCTBEHHO MOMYHHEHHBIX EMY COTPYIHHNKOB;

- K IIOOMIPEHHIO, MOPATTBHOMY U MaTepHallbHOMY CTUMYJTHPOBAHHIO TOTIHHEHHBIX paOOTHHKOB;
4.10. Ilpumsatre ydgacTus B IOZOOpPE M DACCTAHOBKE KAApOB OOGCIY)KHBAIOIIErO M TEXHUYECKOTO
IepcoHana, BEACHHE IIEPETOBOPOB C MAapTHEPAMH YYPEXIECHWS O00pa3oBaHHMsA [0 MAaTepHalbHO-
TEXHUYECKOMY OCHALIEHMIO U TEXHUIECKOMY 00CIIYKABAHHMIO.



4.11. BHeceHMe NpENNOXEHHH MO MOACPHHU3ALMH NESTETLHOCTH HETIOCPEACTBEHHO MOMYMHEHHBIX
COTPyAHHKOB, IO COBEPINCHCTBOBAHHIO TEXHUYECKOTO OOCITYXXHBaHHS Y4YeOHOTO 3aBENCHHS, IO
MaTePHAIBbHO-TEXHUIECKOMY OCHAIIEHHUIO [IKOJIBI;

4.12. VcraHoBKy OT MMEHH 00pa30BAaTENBHOTO YUPEXJICHHS IEIOBBIX KOHTAKTOB C JIHLAMH K
OpraHH3alUsIMH, KOTOPBIE MOTYT CIIOCOOCTBOBATh YCOBEPIICHCTBOBAHUIO MATEPHAILHO-TEXHHYECKOTO
OCHAITICHUS 3aBEICHHS;

4.13. IIpoBesieHe TIPHEMKH PEMOHTHO-XO3SHCTBEHHBIX PaboT, KOTOPEIE GBUIA BHITOTHEHE! TI0 3aKasy
IIKOJIBI Pa3NAIHBIMA HMCIONHUTEISIMA (KaK W3 YHCIa COTPYIHHKOB y4eOHOTO YUPEXKICHHS, TaK W W3
IIOCTOPOHHUX OpTaHM3alNii);

4.14. KoHTpOJIb ¥ OlEHKa XOMa M PEe3yIbTATOB PEMOHTHO-XO3SHCTBEHHOM IeSTEeNbHOCTH, HATOKEHHE
3anpeTa Ha BHABI NEATEIBHOCTH, KOTODHIE YPEBATHI IIEPErPY3KOM HEMOCPEICTBEHHO MOXYHHEHHBIX
COTPYIHHKOB,  yXYNIICHHEM HX  370POBbS, HApYUICHHEM TCXHHKM  OE30NIACHOCTH, HE
Tpe/lyCMaTPUBAOIIHE IPO(HIAKTHKY, KOMIICHCAIIMHT ¥ IIPEOJIOJIEHHS HETATHBHEIX PE3yIIbTaTOB;

4.15. TpeGoBanwe OT HEMOCPENCTBEHHBIX OIYNHEHHEIX PAGOTHAKOB COBITIOICHIS HOPM ¥ TpeboBaHmii
IPO(ECCHORANEHOM 3TUKH, BBIIONHEHUS MPHHATHIX IIKONGHBIM COOOMIECTBOM IUTAHOB H IpOTpamm,
KOTOPBIC HOCAT 0043aTeNBHBIN XapakTep;

4.15. Ilosemmerne cBOeH KBaIMGUKAINH, O3HAKOMICHHE C NaHHOM MODKHOCTHON WHCTPYKITHEH
3aMECTHUTETI IMPEKTOPA IIKOJIBI [0 8IMHHNCTPATHBHO-XO3SMCTBEHHOR paboTe.

5. OTBeTCTBEHHOCTD
3amecmumens OupeKmopa nO AOMUHUCHIPAMUGHO-X03AICIMEEHH O] padome omeemcmeeHeH 3a:
5.1. Hewcronsenne nimi HeHaIexallee HCIONHEHNE 6e3 HATHIMS YBaKUTEIBHBIX NpAYNH YCTaBa U
IIpaBmil BHYTPEHHETO TPYDOBOTO PACIIOPSIKA MIKOJBI, 3AKOHHEIX PACTIOPSIKEHHEH IMPEKTOpa U WHBIX
JIOKAIBPHBIX HOPMATHBHBIX aKTOB, HACTOSIUIEH MODKHOCTHOH HWHCTPYKLIMH, B TOM YHCIE 33 HE
HCIIONB30BAHME — TIpas, MpPENOCTABICHHEIX — HACTOSNIEW MHCTPYKIMEH, a Takke IIPUHATHE
YUPABICHICCKUX PEMICHUH, TIOBJIEKIICe BOSHUKHOBEHHE JIE30pTaHH3alMH 00pa30BaTebHOrO IpoLecca
¥ (WIH) TIPOIIECCa MaTEePHATEHO-TEXHHUECKOTO 0GECICUeH s, 3aMECTHTEIE nupekropa nmo AXP obs3an
HECTH MCIMIUIAHADHYIO ~ OTBETCTBEHHOCTB B  IOPSJKE, KOTOPBIA ONpENENSeTcs TpYHOBBIM
3aKOHOJATENBCTBOM. 3a rpyboe HapylleHWe TPYMOBBIX OOS3aHHOCTEH B KAYECTBE IHCLMILIMHAPHOTO
HaKa3aHUA MOXET IIOCTIEN0BATh YBOJILHEHNUE.
5.2. CoxpaHeHHe MMYIIECTBA M XO3SICTBEHHOTO WHBEHTApS YIeOHOTO 3aBeleHus, uX CBOEBpPEMEHHOE
BOCCTAHOBJICHHE W MONOIHCHHE, COOJIONCHHWE MPAaBUI TEXHHKH OGE30TACHOCTH, MPOM3BOACTBEHHOM
CaHUTAPHH B YCTAHOBIEHHOM 3aKOHOM IMOPSIKE.
5.2. Hecobmonenne MpaBuN MOXapHOH Ge30MacHOCTH, OXpaHbI TpyAa, CaHWUTAPHO-THTHEHWYECKUX
TpaBHJI OPTaHU3AIME yIEeOHO-BOCIUTATENBHOTO TIPOLECCa. 3a ITO 3aMECTHTENh AMPeKTopa Mo AXP
OyZeT IpHBIEYEH K aIMMHHCTPATHBHON OTBETCTBEHHOCTH B IOPSIIKE H B CllydasiX, KOTOpBIE
IpenyCMaTPUBAET aMAHHUCTPATUBHOE 3aKOHOAATEIHCTRO.
5.3. Tlpumenenre, B TOM 9HCIE OJHOKPATHOE, METOIOB BOCIHTAHMS CBS3AHHEIX C bU3UIECKUM HITH
ICHXHICCKMM ~ HACHIMCM HAl JIMYHOCTBIO BOCIMTAHHHMKOB, COBEDPIIEHHE WHOTO aMOPATBHOTO
mpocTynka. 3a MoNoOHOe TMOBENCHHWE IIOCTEqyeT OCBOOOXKIECHHE OT 3aHUMAeMON  IOIDKHOCTH
3aMeCTHTENS AupeKTopa o AXP B COOTBETCTBUH ¢ TPYHOBBIM 3aKOHOAATENBECTBOM Poccun u @3 No273
ot 29.12.2012r «O6 obpasosarnu B Poccuiickoit deneparmmy» (c usmenenusamu Ha 3 mons 2016 roxa).
YBONBHEHHE 32 TaKOH HPOCTYTIOK HE CIMTAETCS MEPOH IUCIUIITMHAPHON OTBETCTBEHHOCTH

6. BzauMooTHOMIEH NS, CBSI3H 110 OJKHOCTH.
3amecmumens oupexmopa no admunuCMpamueHo-xo3aiicmeennoti pabome ocywecmernsem:
6.1. JlesTenbHOCTS B PeXUMe HEHOPMUPOBAHHOTO paBodero s mo rpaduKy, COCTaBJIEHHOMY HCXOZS
13 40-gacoBolt pabouelt HeNeMM U yTBEPKIEHHOMY THPEKTOPOM LIKOJIB
6.2. CamocTosiTeNnbHOE ITAHUPOBAHME CBOEH pabOTH Ha KAXIBIA YYeOHBIH TOX W KA bl y4eOHBIH
Mozyik. IIman paboTh! TOJKEH YTBEPIOUTE TUPEKTOP YIPEKACHNS 00pa30OBaHHUs He TIO3THEE TISTH THE
C Havasa IIaHUPYEMOro MEPHOIa;



6.3. IlpencraBieHne QUPEKTOPY MHCBMEHHOIO OTYeTa O CBOCH NEeATeNbHOCTH 00heMoM He Oojiee TATH
MAIIMHOIIMCHBIX CTpaHuIl B TedeHue 10 gHEH 10 OKOHYaHMH KaKIO0To y4eOHOro IeproIa,;

6.4. Tlonydenre OT IMPEKTOpa IIKONLI CBEACHHH HOPMATHBHO-NIPABOBOIO H OPraHU3al[MOHHO-
METOIHYECKOTO XapaKkTepa, 03HaKOMJICHHE TI0J PACIIACKy C COOTBETCTBYIOIMMHU JTOKYMEHTAMH,

6.5. Cucremarmueckuii oOMeH wWH(OpMAalIMeld M0 BOMPOCaM, KOTOPBIE BXOIAT B KOMIIETEHIHIO, C
0OCIYXHUBAIOIIHM U TEXHUIECKAM ITEPCOHATIOM IIKOJIBI, 3aMECTUTENSIMHI JUPEKTOPA U TTEAaroramMu;

6.6. Ilepenauy mupexTopy “HGOpMaINH, KOTOpas MOIydeHa 3aMEeCTUTENEM JUPEKTOPa KOkl 1o AXP
Ha COBEIIAHUIX U CEMUHApaX Pa3IMIHOTO YPOBHS, HEMOCPEICTBEHHO IIOCIIE €€ IOy YCHHUS.

CornacoBaso: }L (\’
FOpuckoncynsT Enarua H.B. «OH o7 20471

Croermammct o xaapam Psoayx O.B. , T o 204k

C IODKHOCTHOM MHCTPYKITHEH 03HAKOMIICH (@), OJMH 3K3EMILISIP TTOJTy4IHI (&) Ha PYKH
1 0053yI0Ch XpaHUTH €T0 Ha pabodeM MecCTe.
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